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University of Salford Research Misconduct Policy & Procedure V3.0

Part 1: Policy

1.0 Purpose

The University of Salford is committed to excellent research with integrity. The University’s
Research Code of Practice has been developed to promote good conduct at all stages of
the research process and to ensure that research is of the highest quality.

The purpose of this policy is to highlight the University’s expected standards for good
research conduct and to inform members of the University about the types of activity or
behaviour that constitute research misconduct (Part 1). Part 2 of this document then
outlines the procedure for making and managing allegations of research misconduct and
how such matters will be dealt with by the University when research conduct falls short of
the expected standard.

The University adheres to the UK Research Integrity Office (UKRIO) definitions of research
and research misconduct where research misconduct includes, but is not limited to:

e Fabrication;

o Falsification;

e Misrepresentation of data and/or interests and/or involvement;
e Plagiarism; and

e Failures to follow accepted procedures or to exercise due care in carrying out
responsibilities for avoiding unreasonable risk or harm to humans; animals used in
research; and the environment.

e The improper handling of privileged or private information on individuals collected
during the research.

2.0 Definitions

a. Named Person: at the University of Salford this is the Research Governance Manager,
and the person nominated to receive, record and monitor all allegations of research
misconduct.

b. Deputy Named Person: in the absence of the Named Person, or in allegations that
involve the Named Person, the Deputy Named Person acts as the Named Person.

c. Complainant. the person(s) raising an allegation.

d. Respondent: the person(s) against whom an allegation is brought.

3.0 Scope

a. This Policy and Procedure applies to all University staff (including postdoctoral
researchers), visiting or emeritus staff, associates, holders of honorary and clinical
contracts, PGR students, contractors and consultants, and others working on University
premises or carrying out research activity in the name, or on behalf of, the University of
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e.

Salford, and across all subject disciplines and fields of study, hereafter referred to as
‘Researchers’.

This Policy works alongside existing University Staff and Student Misconduct and
Grievance policies and procedures, and associated appeals processes, and does not
replace them.

The Policy (Part 1) applies to postgraduate research students (PGRs) insofar as
outlining expected behaviours and applying the definition of research misconduct.
Those enacting Academic and Student Conduct policies should use the definitions of
research misconduct included in this policy when investigating allegations of research
misconduct by PGRs.

The Policy (Part 1) and Procedure (Part 2) do not apply to work submitted for
assessment as part of a postgraduate research degree. This includes work submitted
for Interim Assessment (IA) and Internal Evaluation (IE) as well as viva and final thesis
submission.

Only statement 3.0 h. of the Procedure (Part 2) applies to PGRs.’

4.0 Roles and Responsibilities

a.

This Policy Procedure is overseen by the Pro Vice-Chancellor Research & Enterprise
(PVC R&E). The Named Person in this policy is the Research Governance Manager.

Researchers are responsible for the professional conduct and publication of their
research, for the work of colleagues and students under their direction, and for the
reporting of suspected conflicts of interest, poor practice or potential misconduct.
Researchers should be aware of, and adhere to, current good practices and any
statutory obligations relating to their research area.

The University reserves the right to inform relevant professional organisations of
research misconduct as appropriate or required by contractual agreement.

5.0Policy Statements - Principles

a.

Investigations into allegations of research misconduct will be conducted when a
suspected allegation is brought forward to the Named Person in a manner that ensures
a full and fair investigation and, as far as reasonably practicable, in accordance with the
timescales laid out in the Procedure (Part 2).? Timescales may vary according to the
time required to investigate a specific allegation.

TAll other matters of research misconduct made against PGRs are referred to and managed by the Academic
Misconduct Procedure or Student Misconduct Procedure.

2 The timescales laid out in the Procedure (Part 2) are subject to minor change, depending on the nature and/or
urgency of the allegation.
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b.

Complainants should have a reasonable belief that research misconduct has taken
place and should be in a position to provide prima facie evidence in support of the
allegation. These persons will be protected by the University’s Whistleblowing Policy

The University takes all allegations of research misconduct seriously. All investigations
into allegations of research misconduct will be conducted fairly, transparently, robustly,
with the highest standards of integrity, and without bias. Appropriate levels of
confidentiality in accordance with the University’s Privacy Statement and the Data
Protection Act 2018 will be maintained by all parties and at all stages of this Procedure.

If all or any part of the allegations are upheld, the Head of Human Resources, the
Named Person, and at least one other member of senior staff will decide whether the
matter should be referred to the University’s disciplinary process or whether other formal
actions should be taken.

The University of Salford reserves the right to investigate any allegations, or suspicions
of research misconduct made known to the University, but where there is no specific
complainant. Such cases will be considered at the discretion of the PVC R&E.

All parties will be given full verbatim details of allegations, evidence, outcomes and
actions.

i.  Written, sequential records of research misconduct allegations, investigations
and outcomes must be kept. The information produced when handling a
disclosure will be kept confidential, limiting access to those people relevant to the
investigation, and will be kept in accordance with the Data Protection Act 2018
and applicable internal retention schedules.

i. If amember of staff is found to have made a malicious or vexatious allegation,
they may be subject to action under the University’s Disciplinary Policy.

iii. PGR students may be subject to action under the Student Misconduct Procedure
pending the outcome of the preliminary assessment process of this policy.

iv.  The University may (acting reasonably and depending on the circumstances of
each case) adapt, vary or depart from the application or implementation of this
policy and procedure, including any time limits, to reflect the circumstances of
each case.

v. If at any stage of the Procedure (Part 2) a complainant, respondent or other
person raises a complaint about the use or operation of the Procedure or any
decision or action proposed or taken under the Procedure, or raises any other
grievance, then the Named Person will seek the advice of Human Resources,
Student Services and other relevant departments, in confidence, to determine
appropriate course of action.

6.0 Policy Enforcement

a.

Unreasonable refusal to cooperate with an investigation through this policy may be
deemed wilful, and action may also be taken under the University’s Disciplinary Policy.
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b. The Research & Knowledge Exchange Directorate, under the leadership of the PVC

R&E, is responsible for overseeing the Policy and ensuring it is correctly implemented
and enforced.

c. Requests for further information regarding this Policy, should be sent to the Research
Governance Team (R&KE) at: research-governance@salford.ac.uk

7.0 Related Documentation

a. See Appendix B for a list of Related Documentation.
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Part 2: Procedure for Managing Allegations of
Misconduct in Research

1.0 Procedure Statements

a.

This Procedure runs in parallel to the University’s Disciplinary Policy. It also runs in
parallel with any necessary investigations by legal/regulatory bodies. Individual staff
members are responsible for making themselves aware of relevant policies and
remaining abreast of changes to these policies.

The University may also, acting reasonably and depending on the circumstances of
each case, adapt, vary or depart from the application or implementation of this
procedure, including any time limits, to reflect the circumstances of each case and to
reflect general principles.

It is a requirement of the Procedure that all those investigating or assessing concerns or
allegations of research misconduct will be unbiased; not be involved in the research in
question; and have no relationship which could represent a conflict of interest with either
the complainant or the respondent.3

If an allegation is of a serious nature and carries an imminent or likely risk of harm to
people, animals, the environment or the University’s reputation, the PVC R&E will take
immediate appropriate action to ensure that any danger or actual harm is mitigated,
prevented or eliminated. It is the responsibility of all staff to report such risks to the PVC
R&E as soon as they become apparent.

If the allegation is against the Named Person, it should be made directly to the PVC
R&E.

2.0 Informal Investigation Definition and Procedure

a.

Where practicable, the University promotes informal resolution prior to making a formal
allegation of research misconduct. This resolution may be based on documented
precedent/s and respective outcomes. Informal resolution can frequently allow issues to
be resolved without recourse to a formal process. Staff should make all reasonable
efforts to resolve concerns informally through their direct Line Manager, Research
Centre/Group/Programme Lead, Associate Dean Research & Innovation (ADRI),
Associate Dean Academic (ADA) or Dean of School.

Where informal resolution has taken place, the person with whom the informal concern
is raised should make and retain a record of the concern, the actions taken, and the
outcomes. An anonymised summary of the case and outcome must be provided to the
Named Person within 30 days of agreeing an informal resolution. The Named Person
will provide a summary report of cases annually to the Academic Ethics & Research

3 Relationships that might represent a conflict of interest might include, but are not limited to, personal
relationships, members of a research team, e.g., Co-Investigator, and line managers/those line managed.
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C.

e.

Integrity Committee for its consideration when delegating responsibility to the Research
Governance Working Group to review and update the Policy and Procedure.

Any adverse events, adverse events, near misses, hazards, and faults should also be
reported via the Health & Safety Accident, Near Miss, Hazard and Fault Reporting.

Where an informal concern has been made as the result of a potential
misunderstanding or breakdown of communication between individuals, mediation
support may be sought via Human Resources. However, it should be noted that
mediation is a voluntary process, and not all issues are suitable for mediation. An initial
assessment by a suitable Human Resources manager would therefore be necessary to
determine whether mediation is appropriate in the circumstances of the case

If informal resolution fails, the Formal Allegation Process should be followed.

3.0 Preliminary Assessment Process

a.

The Named Person, or nominated alternative, will undertake an initial assessment of the
allegation against the criteria outlined in this Policy and the Research Code of Practice.
If it is determined that the allegation does not fall within scope of this Policy, and/or
there is insufficient evidence to support further investigation, the matter will be
dismissed or, where relevant, referred for informal resolution and/or other internal
procedures.

The opinion of the Named Person is final, however the procedural steps taken by the
Named Person to reach their decision may be queried. In this instance, the Named
Person is responsible for evidencing the procedural steps they have taken to reach their
decision and a suitable third party must be assigned by the Director of Research &
Knowledge Exchange or PVC R&E to investigate whether due process has been
followed.

The Named Person will inform the person making the allegation of the outcome of the
preliminary assessment in writing. This will be done as soon as reasonably practicable
but where possible within 5 working days of receiving the allegation. At this stage, the
person against whom the allegation is made will not yet be informed.

If it is determined that the allegation is an urgent or serious matter, as in cases of
immediate risk to life, animal, environment or University reputation, the Named Person
will refer it immediately to the PVC R&E.

Where additional information is required to complete the preliminary assessment, the
Named Person will request this from the complainant. The complainant will then have
90 days from the point of first raising the allegation to provide the information or
evidence required. If the information or evidence is not provided within this 90-day
period, the case will be automatically closed.

If the preliminary assessment finds the case to be out of scope, it will be either referred
to other internal procedures or dismissed.

If it is determined that the allegation is vexatious or malicious, the Named Person may
refer the matter to Human Resources and seek support for further action.
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h.

If it is determined that the allegation falls within the definition of research misconduct,
but the person against whom the allegation is made is a PGR student, then the Named
Person will refer the matter to the student case management group (SCMG) for
consideration to be referred to the Student Misconduct Procedure. Referral will be made
via the PGR Research Misconduct Referral Form. The Named Person will monitor the
outcome of the case, and, if appropriate, take action in line with 7.0 Additional
Measures.

If it is determined that the allegation falls within the scope of research misconduct, and
the person against whom the allegation is made is a member of staff, then the Named
Person will proceed to the Formal Investigation stage of this procedure.

The Named Person will inform Human Resources that an allegation of research
misconduct has been referred to the Formal Investigation stage.

4.0 Formal Allegation Process

a.

Formal allegations of research misconduct must be made in writing and sent to the
Named Person at: research-misconduct@salford.ac.uk. The Formal Investigation
Process follows the Preliminary Assessment Process (3.0) and is detailed below in
section 5.0.

The complainant should be made aware that a summary of their allegation and
supporting evidence will be forwarded to the respondent if found to be in scope and
therefore progressing to Formal Investigation, except under very exceptional
circumstances when this would compromise the wellbeing or safety of the complainant.

All allegations must detail the exact nature of the allegation and be supported by any
and all evidence available to the complainant, including any records relating to the
informal resolution stage. Unless under exceptional circumstances, formal allegations of
research misconduct should be accompanied by supporting evidence, rather than made
on the basis of suspicion, perception or on hearsay alone.

The Named Person will formally acknowledge receipt of the allegation in writing as soon
as reasonably practicable and where possible within 2 working days of receipt.

vi.  If a formal allegation is sent to any individual other than the Named Person, that
individual should send it to the Named Person as soon as reasonably practicable
and where possible within 2 working days.

vii.  If the allegation is against the Named Person, it should be made directly to the
PVC R&E.

5.0 Formal Investigation Process

a.

The Formal Investigation stage is intended to determine whether there is prima facie
evidence of research misconduct.

The Investigating Officer must be a suitable senior person, as determined by the needs
of the case.
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C.

The Named Person must notify the person(s) against whom the allegation has been
made that a formal investigation of the allegations is to take place. This notification
should be made in writing as soon as reasonably practicable and, where possible, within
5 working days of concluding the Preliminary Assessment Process.

The Named Person will ask the ADRI of the School of the person(s) against whom the
allegation has been made to appoint a senior member of academic staff as the
Investigating Officer. Where the allegation concerns the ADRI or Dean, the Named
Person will ask an ADRI from a separate school to appoint an Investigating Officer.

The Named Person will provide the Investigating Officer with copy of original allegation
and all supporting evidence.

The Investigating Officer, supported by HR, will conduct a full and impartial investigation
from any individuals they deem appropriate and relevant. This will include the allegation
and supporting evidence provided by the person making the allegation, any comment
and supporting evidence from the person(s) against whom the allegation has been
made, and background information relevant to the allegation. The Investigating Officer
may also commission external advice, in confidence and with the approval of the
Named Person.

The Investigating Officer will submit the investigation report to the Dean of School of the
allegation as soon as reasonably practicable and where possible within 20 working days
of being appointed.

The Dean of School will consider the report and determine whether the case should
progress to a Disciplinary Hearing.

6.0Disciplinary Hearing Process

a.

If, on consideration of the Investigating Officer’s report, the Dean of School of the
person(s) against whom the allegation has been raised, determines the case should
progress to a Disciplinary Hearing, the Hearing Panel will be convened in line with the
University Disciplinary Procedure.

The Hearing Panel will comprise the Dean of the School of the person against whom the
allegation has been made as Chair, the Associate Dean Research (ADRI) of the school
of the person against whom the allegation has been made, and a second ADRI. The
Panel will be supported by an HR representative.

If, on consideration of the Investigating Officer’s report, the Dean of School of the
person against whom the allegation has been made, determines the case should not
proceed to Disciplinary Hearing, then the Dean of School will liaise with the PVC R&E
and determine an alternative outcome.

As per the Disciplinary Procedure, employees have the right to appeal against a
disciplinary decision. See section 19.0 of the University Disciplinary Policy.

7.0 Additional Measures
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a.

The Formal Investigation Procedure for dealing with allegations of research misconduct
will be terminated prior to completion only in exceptional circumstances and only with
the agreement of the PVC R&E. For example, the termination of contracts of
employment of any parties involved will not automatically lead to a termination of the
Procedure.

The PVC R&E should be informed as soon as possible if, during the course of
investigation, any of the following become known:

e An immediate health hazard.

¢ Animmediate need to protect University or an external agencies funds or
equipment.

¢ An immediate need to protect those making the allegation, those complained
against or any of their associates.

e Evidence of practice which breaches the University’s Academic Ethics Policy
where there is an immediate risk to life, animal, environment, or University
reputation and/or in the case of an informal investigation.

e An indication of a criminal offence.

Incidents involving personal data should also be reported to the University’s Head of
Information Governance and due care should be taken to enable a timely (within 72
hours of the incident) report to the Information Commissioner’s Office (ICO) if
determined by the University’s Head of Information Governance.

The PVC R&E should also be informed as soon as possible if the Named Person thinks
that the investigation itself may be jeopardising current and future research funding, the
appropriate use of research funds, or the protection of public interest.

The PVC R&E should consider whether to suspend the research project for the duration
of the investigation. If the researcher is a non-UK national and the research project is
suspended (or withdrawn), then the matter should be discussed with Human
Resources, who may need to refer or report the matter to UK Visas and Immigration.

The University will comply with the requirements and regulations of its funding bodies in
relation to notification of formal investigations into allegations of research misconduct.
The PVC R&E will decide whether information about the allegations will be disclosed to
specific parties, including the research funder.

. Additional measures not outlined in this Policy and Procedure or the University’s

Disciplinary Procedure may be required following the outcome of an investigation into
allegations of research misconduct, or before if appropriate. For example:

e Termination of the research project, including abrogation of the research findings.
e Requirement for retraction/correction of articles in journals.

e Withdrawal/repayment of funding.

¢ Notifying misconduct to regulatory bodies.

¢ Notifying other employing organisations.
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¢ Notifying other organisations involved in the research, including, but not limited
to:

= Professional bodies

= Editors

= Publishers

= Research partners

* Notifying the police of a possible criminal act

e Consideration of implications for other projects in which the researcher has been,
and is, involved.

e Adding a note of the outcome of the investigation to the employment record of
the person(s) against whom the allegation has been made.

¢ Review of governance, training, and supervisory processes.

¢ Review of lessons learned from allegations of research misconduct.

8.0 Procedure Enforcement

a. The Research & Knowledge Exchange Directorate, under the leadership of the PVC
R&E, is responsible for overseeing the procedure and ensuring it is correctly
implemented and enforced.

b. If you require further information regarding this Procedure, please contact: research-
misconduct@salford.ac.uk

9.0 Related Documentation

a. See Appendix B for a list of Related Documentation

University of Salford Related Policies,
Procedures and other documentation

Academic Ethics Policy

Academic Misconduct Procedure

Data Protection Policy

Disciplinary Policy

Equality, Diversity & Inclusion Annual Report (incl. EDI Statement)

Good Practice in Authorship and Dissemination of Publications User Guide

Grievance Policy & Procedure

Health & Safety Policy

Incident Reporting Form

Information Security ICT Acceptable Use Policy
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Intellectual Property Policy

Lone Working Code of Practice

Open Access Policy

Proofreading and Plagiarism Guidance

Records Retention Schedule

Register of Interests, Gifts and Hospitality Policy (Declaration and Management of Conflicts of
Interest

Research Code of Practice

Research Data Management Policy

Safequarding Policy

Student Misconduct Procedure

University of Salford Privacy Statement

University Guidance on Proofreading, Peer Review and Plagiarism

University Ethics Framework

\Whistleblowing Policy

Internal Websites (the Hub)

Academic Ethics Staff website

Academic Ethics Student website

Academic Handbook

Code of Practice for the Conduct of Postgraduate Research Degree Programmes

Information Governance website

Quality Management Office

Student Facing Procedures website

External information of direct relevance to this Policy and Procedure

Animal testing and research: quidance for the requlated community

IAnimals (Scientific Procedures) Act (1986)
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https://testlivesalfordac.sharepoint.com/sites/AcademicEthics
https://testlivesalfordac.sharepoint.com/sites/EthicsandResearchGovernance
https://testlivesalfordac.sharepoint.com/sites/QEO/SitePages/Academic-Handbook.aspx
https://www.salford.ac.uk/sites/default/files/2024-09/FinalPGRCodeOfPractice2425.pdf
https://www.salford.ac.uk/governance-and-management
https://testlivesalfordac.sharepoint.com/sites/QEO
https://testlivesalfordac.sharepoint.com/sites/QEO/SitePages/StudentFacingPolicies.aspx
https://www.gov.uk/guidance/research-and-testing-using-animals
https://www.legislation.gov.uk/ukpga/1986/14/contents
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Athena SWAN Charter

Concordat to Support the Career Development of Researchers

Data Protection Act (2018)

Disclosure and Barring Service

Equality Act 2010

Frascati Manual

Health Research Authority UK Policy Framework for Health and Social Care Research

Human Fertilization and Embryology Act (2008)

Human Tissue Act (2004)

Relevant material under the Human Tissue Act (2004)

Medicines for Human Use (Clinical Trials) Requlations (2004)

Mental Capacity Act 2005

Nagovya Protocol (Convention on Biological Diversity, CBD)

Nagovya Protocol (UK: BEIS/DEFRA)

Researcher Development Framework (Vitae)

UKRI Policy and Guidelines on Governance of Good Research Conduct

UKRI resources on open data

UKRIO Code of Practice for Research: Promoting good practice and preventing misconduct

UKRIO Procedure for the Investigation of Misconduct in Research (2008)

UKRIO Recommended Checklist for Researchers

Universities UK Concordat to Support Research Integrity

If you experience any issues accessing any of the documents or links listed here, please
contact Research Governance Manager on research-governance@salford.ac.uk

Document Control Information

Revision History incl. Authorisation: (most recent first)

Author

Summary of changes

Version

Authorised & Date

Research

Update of the Procedure to include a formal
process (and referral form) for considering and

V3.0

Research, Enterprise & Innovation
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https://www.advance-he.ac.uk/equality-charters/athena-swan-charter
https://researcherdevelopmentconcordat.ac.uk/
https://www.legislation.gov.uk/ukpga/2018/12/contents/enacted
https://www.gov.uk/government/organisations/disclosure-and-barring-service
https://www.legislation.gov.uk/ukpga/2010/15/contents
https://www.oecd.org/sti/inno/frascati-manual.htm
https://www.hra.nhs.uk/planning-and-improving-research/policies-standards-legislation/uk-policy-framework-health-social-care-research/uk-policy-framework-health-and-social-care-research/
https://www.legislation.gov.uk/ukpga/2008/22/contents
https://www.legislation.gov.uk/ukpga/2004/30/contents
https://www.hta.gov.uk/guidance-professionals/hta-legislation/relevant-material-under-human-tissue-act-2004
https://www.legislation.gov.uk/uksi/2004/1031/contents/made
https://www.legislation.gov.uk/ukpga/2005/9/contents
https://www.cbd.int/abs/
https://www.gov.uk/guidance/abs
https://vitae.ac.uk/vitae-researcher-development-framework/
https://www.ukri.org/wp-content/uploads/2021/03/UKRI-050321-PolicyGuidelinesGovernanceOfGoodResearchConduct.pdf
https://www.ukri.org/about-us/policies-standards-and-data/good-research-resource-hub/open-research/
https://ukrio.org/wp-content/uploads/UKRIO-Code-of-Practice-for-Research.pdf
https://ukrio.org/wp-content/uploads/UKRIO-Procedure-for-the-Investigation-of-Misconduct-in-Research.pdf
https://ukrio.org/wp-content/uploads/UKRIO-Recommended-Checklist-for-Researchers-original-2009-format.pdf
https://www.universitiesuk.ac.uk/sites/default/files/field/downloads/2021-08/Updated%20FINAL-the-concordat-to-support-research-integrity.pdf
mailto:%20research-governance@salford.ac.uk
mailto:researchgovernance@salford.ac.uk
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Document Control Information

Governance | referring matters of research misconduct by Committee, May 2025

Review postgraduate research students to the Student

Group Case Management team.

Research Maijor re-review of fithess for purpose. Update of | V2.0 Academic Ethics Committee May
Governance | flowchart to reflect changes to process. 2022

Review Update of EIA and all Document Control Research & Enterprise Committee
Group assessments/information. May 2022

Research Minor amendments to text to update job title V1.1 Academic Ethics Committee April
Governance | changes and update to reflect introduction of 2020

Manager GDPR

Prof Nick New document V1.0 Research & Enterprise Committee
Hardiker, June 2017

Anish Kurien

Policy Management and Responsibilities:

Owner:

Others with responsibilities
(please specify):

Author to complete formal assessment with the following advisory teams:

Equality Analysis (E&D, HR)

1.

Completed with Equality, Inclusion & Diversity Team (HR). Approved
June 2022.

Legal implications (LPG) 2. Assessment by Dr Joanne Cresswell May 2017.

Information Governance (LPG) 3. Assessment through InfoGov by ongoing consultation, March-July 2017

Student facing procedures (QEO) 4. Assessment by Annette Cooke (Quality and Enhancement Manager)
26" May 2017. Minor amendments made.

UKVI Compliance (Student Admin) 5. Assessment by Dr Richard Melia (Head of Home Office Compliance).
Minor amendments made.

Consultation:

Staff Trades Unions via HR 1. Consultation not required. Submitted for information via Nicola Kettley

Students via USSU (Policy, Project and Employee Relations Specialist).

Relevant external bodies (specify) 2. USSU consultation completed and amendments made 315t May 2017.

3. N/A
Review:
Review due:

Document location:

Research & Knowledge Exchange Hub

The owner and author are responsible for publicising this policy document.
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