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Steps
LAST STEP! STEP 6: OUTPUT

READ ALL OF THE INSTRUCTIONS BELOW FIRST.

Before printing or exporting your flyer from this template, 
do the following to hide these instructions.

Choose Window > Artboards. 
In the Artboards panel, select 
the artboard named 
“Instructions” and click the 
Delete Artboard button (      ) 
at the bottom of the panel 
to remove the artboard 
with the white background.

Choose Window > Layers to open the Layers panel.

Read ALL of the next steps before doing anything.

In the Layers panel, click to hide the eye icon (       ) to 
the left of the Instructions layer and all other layers, 
except for the layer named “[Your Design Here].” 

Now output a copy in the format you need for your 
use: To save as PDF (Good for printing or for 
exchanging when specifically asked for): 
Choose File > Save As, then choose Adobe PDF.

To save as JPEG, GIF, PNG, or SVG (Good for 
on-screen presentations, web, or app use): Choose 
File > Export > Export for Screens.
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STEP 5: SAVE AS AN ILLUSTRATOR FILE

In Illustrator, we begin by saving documents in the Adobe 
Illustrator format (.ai). Think of the .ai file as your original. 
You can then save or export another copy in whatever 
format you need for a particular use, as you’ll see in the 
next step. But first:

Choose File > Save. In the Save As dialog box, name 
your file, choose a destination, and choose the 
Adobe Illustrator (.ai) format. 

Click Save. Click OK. Don’t worry, your saved 
document will not replace the template.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to the left 
of the “Step 5” layer to hide the contents. Click in the 
same column in the Layers panel to the left of “Step 6” 
to show that step.
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STEP 4: REPLACE THE IMAGE WITH YOUR OWN

Select the black arrow (     ) in the Tools panel on 
the left. Click to select the gray starry graphic that 
the red arrow is pointing to. Part of the image has 
been masked (hidden) by a circle shape called a 
clipping mask.  

Click the Edit Contents button on the left side of the 
Control panel above the document.

Click YOUR-IMAGE-HERE.jpg in the Control panel 
above the document. Choose Relink. 

Find an image and click Place. The image you place 
should be large enough to fill the circle.

To resize the image, you can Shift-drag a corner 
handle. Release the mouse button and then the Shift 
key. Click in the image and drag to reposition it. 
Choose Select > Deselect.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to the left 
of the “Step 4” layer to hide the contents. Click in the 
same column in the Layers panel to the left of “Step 5” 
to show that step. 
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STEP 3: MODIFY OBJECTS

Select the black arrow (     ) in the Tools panel on the 
left and click on the gray starry graphic that the red 
arrow is pointing to.

To resize the selected object, Shift-drag a corner of 
the box around it. Release the mouse button and then 
the Shift key. Drag from inside the selected object to 
move it wherever you'd like it. You can do this for other 
objects in the flyer.

Select the white arrow (     ) in the Tools panel on 
the left. Click in the white triangle in the top-left corner 
of the flyer to select it and show its anchor points. 

Click on any of the corner anchor points on the 
triangle to select that point and release the mouse 
button. Drag the selected anchor point to reshape the 
white shape.

Choose Select > Deselect.

Select the black arrow (     ) in the Tools panel on the 
left and click on the same white shape. Click the Fill 
color (           ) above the document and choose a 
color to change the fill color.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to the left 
of the “Step 3” layer to hide the contents. Click in the 
same column in the Layers panel to the left of “Step 4” 
to show that step.
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STEP 2: REPLACE AND FORMAT TEXT
Select the black arrow (     ) in the Tools panel on the left. 
Click directly on the “ALL-STARS” line of text that the red 
arrow is pointing to.

Select the Type tool (     ) in the Tools panel on the left. 

Click directly in the text “ALL-STARS.” With the cursor in 
the text, drag over that line of text to select it. Type your 
own text.

With the cursor still in the text, drag over the same line 
of text to select it again. In the Control panel above the 
document find the label “Character.” Use the dropdown 
menus to the right of “Character” to change the font, 
font style, or font size of the selected text. (If you don’t 
see those menus, click the word Character to show 
the menus.) Keep the text selected.

To change the color of the text, on the left side of the 
Control panel, click Fill color (           ) and choose a color. 
Press the Escape key to hide the swatches.

Choose Select > Deselect.

Follow the previous steps for changing any other text and 
its formatting.

Read the ENTIRE next step before doing anything.

In the Layers panel click the eye icon (       ) to the left of 
the “Step 2” layer to hide the contents. Click in the same 
column in the Layers panel to the left of “Step 3” to show 
that step.
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STEP 1: CHANGE THE BACKGROUND COLOR
Select the black arrow (     ) in the Tools panel on 
the left. 

Click near the tip of the big red arrow to select the 
background, which is a rectangle shape behind other 
content. With the shape selected, the left side of 
the Control panel above the document should look 
like this.

Click the Fill color (           ) in the Control panel above 
the document and choose a color.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to the left 
of the “Step 1” layer to hide the contents. Click in the 
same column in the Layers panel to the left of “Step 2” 
to show that step.
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The steps to complete will appear in this area. To show 
the different steps, you will show and hide layers in the 
Layers panel.

To get started, open the Layers panel by 
choosing Window > Layers.

In the Layers panel, click once on the layer name 
[Your Design Here] to select that layer. Leave that 
layer selected throughout.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to the left 
of the “Start” layer to hide the contents. THEN, click in 
the same column in the Layers panel to the left of 
“Step 1” to show that step.

 See the figure below.
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Venue and Directions

Access to campus 
Information

M5 4WT

17 June 2021

15:00 - 15:45
Living Lab Tour on campus

12:30 - 14:30
Chapman 2 & Chapman Upper

Rain Garden

Green Roof

Peel Park

Sustainable 
Drainage Trees

Green Wall & 
Innovation Area

Access from 
Cresent Road

Chapman Building

Salford Central Station

salford.ac.uk/accessibility-on-campus
https://goo.gl/maps/RpYvFf8oSuYnhSgW7
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This innovative Rain Garden introduces a 
Sustainable Urban Drainage System 
(SuDS) that works as a sequence of 
passive water management practices, 
control structures and strategies 
designed to efficiently and sustainably 
drain surface water from the adjacent 
building roof with special regard for 
engaging biodiversity in the solutions.

The water from the roof of Clifford 
Whitworth library is channeled through 
solutions in the building wall and ground 
water treatment solutions in the ground. 
This aims to minimise or even eliminate 
the water ending up in the university’s 
surface water drainage network which 
flows into the nearby River Irwell.

This green wall consists of 4 different 
planted sections: biodiversity, seasonal, 
pollinator, edible. This mass of plant life 
and soil helps insulate the building, utilize 
excess rainwater from the university 
campus, and attract more biodiversity to 
campus with the installed bird and insect 
boxes throughout the vertical area of the 
wall. The wall also includes different 
ranges of technologies from high end 
technologies of Living walls to simple 
climber walls, which offers base for 
building the business case for investment 
for different users and needs.

In front of the green wall, and at the heart 
of the living lab sit two underground water 
tanks, which act as the collection point of 
excess water, as well as the base of 
automatic irrigation for the living lab 
system. The irrigation system in the living 
lab is automated to use the data from 
water monitors to identify if a certain 
element needs more water, pumping this 
from the central attenuation tanks to this 
element until the levels are back to an 
acceptable limit.
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The roof area is split into 7 zones: sedum, 
wildflowers, perennials/meadow, brown 
roof, a lightweight tree pit, a climber wall 
and a living wall. The roof also includes 6 
experimental beds for green roof design 
research purposes.
This all sits on a multilayered floor with a 
drainage underlayer that collates the 

excess water from the roof and directs it 
to the central irrigation tank. All zones are 
monitored and are automatically watered 
as needed from the irrigation tank. The 
weight and retrofit considerations were an 
essential factor in the design of this roof. 

These trees are based in an extended 
tree pit that sits in recycled Permavoid 
plastic structures, similar to a honeycomb 
structure, which provides aeration to the 
soil and room for the tree roots to grow 
without being squashed. The base of the 
tree pit contains a monitored reservoir of 

water which provides water automatically 
to the trees when needed. As these trees 
are connected underground and receive 
more water that any other street trees, 
they are designed to grow much faster 
and healthier.
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