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How to submit  your Tier 4 Attendance Form 

This guide is designed to help you submit your Tier 4 Attendance Form via Salford 

Advantage. You should read the Attendance Policy for Tier 4 Students before submitting 

your form so that you know how often you should submit your form. As a general rule you 

should: 

¶ submit your form once a week if you are on an Undergraduate or a taught 

Postgraduate programme of study  

¶ submit your form or a timesheet once a week if you are on a work placement or 

exchange programme 

¶ submit your form once a month if you have progressed to the final stage of a taught 

Postgraduate programme of study or if you are completing a research programme  

¶ submit some evidence to us if you are unable to attend during that week or month, 

i.e. if you are sick 

Depending on the type of programme you are currently studying on, you may need to 

submit a different type of form:  

¶ if you are on a taught programme you will need to submit a Tier 4 Attendance Form 

¶ if you are a research student you will need to submit a Research Supervisory Record 

Form 

¶ if you are sick you will need to submit a form detailing your sickness and when you 

expect to return. This is called a Self Certificate for Sickness and it covers the first 7 

days of sickness. If you are absent for more than one week you will need to submit a 

note from a Doctor or medical professional. 

  

mailto:HomeOfficeCompliance@salford.ac.uk
http://www.askus.salford.ac.uk/page/attendance-requirements-for-tier-4
http://www.askus.salford.ac.uk/cms/resources/uploads/files/Attendance%20Monitoring%20Record%20Form.pdf
http://www.askus.salford.ac.uk/cms/resources/uploads/files/Research_Supervision_Record_Form.pdf
http://www.askus.salford.ac.uk/cms/resources/uploads/files/Research_Supervision_Record_Form.pdf
http://www.askus.salford.ac.uk/cms/resources/uploads/files/Self%20Cert%20Form%20Template.pdf
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Using Salford Advantage 

  

 

 

 

 

 

 

 

 

 

 

 

 

You can access the Salford Advantage portal by clicking the 'Click here' button below: 

Click here

Login using 
your network 
logon details

Complete each 
section of the 
form based on 

your 
attendance this 

week

Upload your 
form Click 'Submit'

Submitting your form is a quick and simple five stage process. You can submit your 
form up until the Sunday following the week of teaching (if you submit your form 
weekly) or the month of teaching (if you submit your form monthly).  

https://myadvantage.salford.ac.uk/Form.aspx?id=275062
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1) ¸ƻǳ ǎƘƻǳƭŘ ƘŀǾŜ ǊŜŎŜƛǾŜŘ ŀƴ ŜƳŀƛƭ ŦǊƻƳ ǳǎ ŘŜǘŀƛƭƛƴƎ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŀǘǘŜƴŘŀƴŎŜ 

policy:  

 

 

 

2) Login:  
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3) Fill out the relevant information and upload your form: 
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a) LŦ ȅƻǳ ǎŜƭŜŎǘ Ψ¸ŜǎΩΣ ȅƻǳ ƘŀǾŜ ŀǘǘŜƴŘŜŘΥ 

 

 

 

 

b) LŦ ȅƻǳ ǎŜƭŜŎǘ ΨbƻΩΣ ȅƻǳ ƘŀǾŜ ƴƻǘ ŀǘǘŜƴŘŜŘΥ 

 

 

 

 

 

 

 

 

 

 


